Computer Lab Rules and Classroom Procedures

Computer Lab Rules

· Drinks are permissible in their original container and must have a lid at all times. 
· Obscene, profane or vulgar language, hitting someone, destroying property, and disrespect WILL NOT BE TOLERATED AT ANY TIME.
· Students are expected to create their own work. No cheating or copying of students files. No plagiarism of any work from other students or the Internet will be tolerated in class. Appropriate discipline for violation of school rule will follow in this course.
· No local or networked computer games unless specified by the teacher.
· Cell phones may NOT be visible during class unless instructed by the teacher. Students will have a safe place to store their cell phones during class. If they do not comply, parents will be notified and cell phones will be given to administration.
· Students may listen to music from the computer such as Spotify or Google Play, not You Tube videos.
· Do not tamper with equipment setup. 

Classroom Procedures
Entering the classroom:
· BE RESPECTFUL- Respect yourself, your classmates, your teacher, and the learning environment.

· Students will enter the classroom, sit in assigned seat.

· Students will place belongings, including book bags and purses, underneath their workstations and out of the aisles, at all times. Only class-related items should be on top of the workstation.

During Class:

· Students will only print with permission to the designated printer.

· Students will turn in work to the designated area.

· Students are responsible for missed assignments and will need to check with the teacher for the missed assignments, locate handouts if needed, and turn in missing work within three (3) school days. 

 Points will be deducted daily for students who are present and submit work after the assignment is due.
· You are NEVER to log in as anyone other than yourself.
· Always log off the computer before you leave at the end of the period.

· Stay on task--- no sleeping or primping!
· Students who need to leave the classroom for any reason must sign out & have a hall pass with the location of where they are going and the current time. Sign back upon returning to class. 
· Students will have one restroom pass per week. Please use restroom at designated breaks between classes
· Work in your assigned computer area only, unless group work is assigned. 

End of Class 

· Students will log off the computer prior to leaving. 
· Students will pick up trash around workstation and put in trash can on the way out the door. 
· Students will push in chairs prior to leaving. 
· Place headphones in basket and let teacher know immediately if anything is wrong with them.
Internet Privileges

Using the Internet in the classroom is a privilege. At anytime, this privilege may be taken away if it is misused.

Ways to lose your Internet privileges fast . . . 

1. using any type of chat room, instant messaging or message board.
2. playing games other than approved games for class.
3. constantly being on a site that does not relate to what we are doing.
4. misusing or not taking care of your computer equipment

5. overriding security settings or other types of hacking

Student/Parent Agreement

I have read all the pages of this syllabus, computer lab rules, and classroom procedures.

I understand the grading policy for this class. 
I understand I am expected to be in class, on time, every day, if not the teacher will follow the school policies in the student handbook.
I understand I am expected to complete assignments while in the classroom and points will be deducted daily if assignment is due and I do not comply.
I understand that I am expected to act with respect for the teacher, my peers, the school’s property, and myself at all times.

I understand that I have access to my teacher in person or through email.

I understand that in case of an absence, I have three (3) school days to make up assignments and tests.  

I understand that electronic devices, including cell phones, games etc, shall not be visible or used during class unless instructed by the teacher.  

I understand playing games on my computer is prohibited during class. 
______________________________________

________________________________
Student
 signature




Date

______________________________________

_________________________________

Parent signature





Date

I would like to have communication via email.  

Parent’s email address:  _________________________________________
I do not have email and my best contact number during the day is:_______________________________ 
