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Pickens High School
2016-2017 Course Syllabus

	Teacher   
	Ginger Rizoti
	Room #353

	Email Address
	gingerrizoti@pickenscountyschools.org

	School Telephone
	706-253-1800



Course Description
How is technology used to solve business problems and communicate solutions? Business and Technology is designed to prepare students with the knowledge and skills to be an asset to the collaborative, global, and innovative business world of today and tomorrow. This class is the second class in the Business and Technology pathway. Mastery use of spreadsheets and the ability to apply leadership skills to make informed business decisions will be a highlight of this course for students. Publishing industry appropriate documents to model effective communication and leadership will be demonstrated through project-based learning.  Professional communication skills and practices, problem-solving, ethical and legal issues, and the impact of effective presentation skills are enhanced in this course to prepare students to be college and career ready. Employability skills are integrated into activities, tasks, and projects through the course standards. Competencies for the co- curricular student organization, Future Business Leaders of America (FBLA), are integral components of both the core employability skills standards and technical skill standards.

	UNITS/TOPICS/ STANDARDS

	1) BMA-BT-1   Employability Skills
2) BMA-BT-2  Publish industry appropriate documents
3) BMA-BT-3  Business communication skills
4) BMA-BT-4  Spreadsheet software (Excel)
5) BMA-BT-5  Research skills
6) BMA-BT-6  Database skills
7) BMA-BT-7  Leadership Skills
8) BMA-BT-8  Course Wrap Up/FBLA



INSTRUCTIONAL MATERIALS AND SUPPLIES; online modules, online textbook, pen or pencil, and headphones. 

METHODS OF INSTRUCTIONAL LEARNING:	
The instructor will utilize the following methods for meeting learning objectives for the units of the course: class lecture/discussion/demonstration, question/answer, guest speakers, student projects/reports, group work, audio-visual aids.

FUTURE BUSINESS LEADERS OF AMERICA FBLA is a co-curricular student organization in Business and Computer Science that promotes leadership, career planning, community service, and employability skills. FBLA prepares students for “real world” professional experiences as well as networking opportunities. FBLA also provides learning experiences outside of the classroom. Opportunities for scholarships, leadership training, and travel are just a few of the many benefits of FBLA. FBLA activities and lessons will be incorporated into the class curriculum. Please encourage your child to become a member so that he or she will receive credit and recognition for his/her accomplishments from Georgia FBLA and be able to list them on future job applications, scholarship applications, and resumes. All other club activities outside of the classroom are optional. Members may choose their level of involvement outside of the classroom, but active membership is strongly encouraged. FBLA dues are $20.

GRADING POLICY             
Summative =                  60 %                                      Semester Class work Total Average: 80%
Formative =                    40 %                                      Final Exam:                                        20%
                                       100%                                                                                                 100%
ATTENDANCE and MAKE-UP WORK:	
Please see Student Code of Conduct for attendance policy. Students are expected to complete work while in class.  Points will be deducted 10 points daily for students who are present and submit work after the assignment is due. Students who are absent will have 3 extra days to complete their assignments. 

TARDY POLICY: 	
Students are expected to be in their assigned seat when the tardy bell rings. Students arriving late to class will be sent to the office for a tardy slip before entering the classroom.

COMPUTER, INTERNET USAGE & PLAGIARISM PROTOCOL

This course is taught in a computer lab.  Computers will be used on a regular basis to complete assignments and enhance student learning.  They will be used to conduct research via the internet, create documents using word processing and/or spreadsheet software, and to complete other various projects relating directly to the course curriculum. Additionally, they must comply with lab rules at all times while using the computers.  Please refer to the Computer Lab Rules for full details.
[bookmark: _GoBack]Students that have plagiarized any portion of their written work shall receive a grade of a 0.  For the first offense, a student may rewrite the assignment for a grade no higher than a 70. Each offense after the first, the student receives a 0 with no rewrite. 

Final Exam Exemption Policy
To be offered the opportunity to exempt a final exam, a student must:

1. Have zero absences for the entire semester in that class and a semester average for that class of at least 80%
1. Have not more than one absence for the entire semester in that class and a semester average for that class of at least 85%.
1. Have not more than two absences for the entire semester in that class and a semester average for that class of at least 95%.
1. Have not more than three absences for the entire semester in that class and a semester average for that class of at least 95%.
1.  Be free and clear of all fines, charges, etc.

NOTE: Being suspended from school, assigned to ISS, having corporal punishment or having more than five tardies and/or early checkouts or a combination of both in any class during the semester makes a student ineligible for exemption. (NOTE: THIS POLICY DOES NOT INCLUDE ANY COURSE THAT REQUIRES AN E.O.C.T.  THOSE ARE ALWAYS MANDATORY.

READ COMPUTER LAB RULES CAREFULLY AND HAVE PARENT OR GUARDIAN SIGN AND RETURN TO SCHOOL BY August 4, 2017. 
Note:  The teacher reserves the right to make changes to this syllabus as needed throughout the year.

PICKENS COUNTY NON-DISCRIMINATION POLICY Federal law prohibits discrimination on the basis of race, color, or national origin (Title VI of the Civil Rights Act of 1964); sex (Title IX of the Educational Amendments of 1972 and the Perkins Act of 1998); or disability (Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990) in educational programs or activities receiving federal financial assistance Students, parents, employees, and the general public are hereby notified that the Pickens County Board of Education does not discriminate in any educational programs or activities or in employment policies
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